Wilson Police Department Event Application 
to hire off-duty officers
(Must be completed and returned to the Wilson Police Department at least 21 days prior to the event)
	Applicant Information:
(All applicants must be present at the venue for the entire time of the event.)
Full Name of applicant: (Last, First, MI)_______________________________________
Address:	____________________________________________________________
Home Phone: ____________________________________
Cellular: ________________________________________
[bookmark: _GoBack]Business phone: __________________________________
Email address: ___________________________________
Do you represent an organization?   ☐  Yes ☐  No  
If yes, what is the name of the organization? ___________________________________



	Event/Venue Information:
What is the name of the event/venue?    ______________________________
            What is the address of the event/venue? ____________________________________
Who is  the owner/manager of the venue? ___________________________________
What is the owner/manager’s phone number? ________________________________
What is the occupancy of the event venue? ___________________________________




	Event Information:
Date of Event: ____________
Time of Event:  _____ to _____
Time Off Duty Officers are needed: _______ to _______
What type of event are you having? ______________________________________________________________________
Will alcohol be provided (including BYOB) or sold at the event?  ☐ Yes  ☐ No  
What is the number of people that will be attending this event? _________
Are you charging for entrance to the event?   ☐ Yes  ☐ No  
What do the proceeds support? ________________________________________
Are you representing a non-profit organization?  ☐ Yes  ☐ No  
If yes, name of the non- profit organization and tax ID number:
___________________________________________________________________________



	Permit/Contract Information: 
(Venue contract or rental agreement must be attached.)
Have all required permits been obtained? (Please attach copies)
Alcohol Permit:  			☐ Yes  ☐ No  
Special Use Permit:  		☐ Yes  ☐ No  
Noise Permit:  			☐ Yes  ☐ No  
Parade or Procession Permit	☐ Yes  ☐ No  
How will this event be promoted?  (Newspaper, Facebook, Flyers, Radio, etc.)
☐ Newspaper
☐ Facebook
☐ Social Media
☐ Radio
☐Other: ____________________________________________________________




	Legal Disclaimer Important, Please Read:
As the owner, operator and or manager of this event and venue, you are ultimately responsible for the health, safety and welfare for all attendees, organizers and the property itself.  Any harmful behaviors or actions by attendees/organizers, resulting in serious injury or surrounding property damages; my result in civil liabilities against both you and your business.  Please keep in mind, Wilson Police Department personnel may be subpoenaed and required to testify, in court, where civil liability claims are made by injured attendees or their estate.
In the event of a critical incident, officers working your assignment may be pulled to assist Wilson Police Operations until the incident is resolved.
You could be liable and responsible for all violations of North Carolina General Statutes, City Code and Ordinance Violations and or Civil Liabilities.
Therefore, you as the manager of the venue are responsible for hiring security for each event.  Wilson Police Department policy requires one officer for every 100 attendees.  If alcohol is going to be served 2 officers for every 100 attendees are required!








	Name of Venue Manager(PRINTED)_____________________________________________

Signature of Venue Manager _______________________________   Date: _____________

Signature of Applicant________________________________________________________

Date_____________




Internal use Only: 
	Application Approved              ☐ Yes  ☐ No  
     If No, Reason for denial:
     ________________________________________________________________________
     ________________________________________________________________________


Signature of Wilson Police Department Commander ________________________________
Date: ____________________
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